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Important Dates
B egin Accepting Contrac ts
M onday,  December 5,  2011

Advance Rent  Payment Deadline
Friday,  Januar y 20,  2012
or 2  days  before your  selec t ion date

Ro om S elec tion B egins
M onday,  Januar y 23,  2012

Ro om S elec tion Deadline
Friday,  Februar y 3,  2012

       
            

Basics
Th e  R e t u r n i n g  S t u d e nt  R o o m  S i gn - u p  p ro ce s s  i s  fo r  c u r re n t 
c a m p u s  h o u s i n g  re s i d e nt s  t h at :

   wa nt  to  l i ve  i n  c a m p u s  h o u s i n g  fo r  Fa l l  2 0 1 2  /  S p r i n g  2 0 1 3

   a re  co n s i d e r i n g  l i v i n g  i n  c a m p u s  h o u s i n g  fo r  Fa l l  2 0 1 2  /   
   S p r i n g  2 0 1 3 .

I f  t h e re  i s  a ny  c h a n ce  t h at  t h e  c u r re nt  c a m p u s  h o u s i n g 
re s i d e nt  m ay  re q u i re  c a m p u s  h o u s i n g  fo r  Fa l l  2 0 1 2  /  S p r i n g 
2 0 1 3 ,  t h e y  a re  S T R O N G LY  E N CO U R AG E D  to  co m p l e te  t h e 
R e t u r n i n g  S t u d e nt  S i gn - u p  p ro ce s s  s i n ce  s t u d e n t s  c a n 
c a n ce l  w i t h  a  c a n ce l l at i o n  c h a rg e.

Step-by-Step Process        
Th e  fo l l ow i n g  i s  t h e  s te p - by- s te p  p ro ce s s  t h at  c u r re n t 
c a m p u s  h o u s i n g  re s i d e nt s  m u s t  fo l l ow  to  co m p l e te  t h e 
R e t u r n i n g  S t u d e nt  R o o m  S i gn - u p  p ro ce s s .

B e t we e n  D e ce m b e r  5 ,  2 0 1 1  a n d  J a n u a r y  1 3 ,  2 0 1 2 ,  re s i d e n t s 
m u s t  co m p l e te  t h e s e  2  s te p s :

S t e p  1 :   Co m p l e t e  t h e  o n l i n e  co n t ra c t  p ro ce s s :
	         Lo g - i n  at :  my. h o u s i n g. u f l . e d u
               S e l e c t  “Co nt ra c t ” l i n k
              Fo l l ow  t h e  p ro m p t s

S t e p  2 :   Wa i t  2 4  h o u r s  fo r  t h e  c h a rg e  t o  p o s t  o n l i n e
            Th e n  m a k e  t h e  o n l i n e  p ay m e nt  at  my. u f l . e d u
            o r  p r i nt  o u t  t h e  co nt ra c t  co n f i r m at i o n  e m a i l                       
           a n d  s u b m i t  w i t h  p ay m e nt  to  t h e  H o u s i n g  O f f i ce .  
B e t we e n  J a n u a r y  2 3 ,  2 0 1 2  a n d  Fe b r u a r y  3 ,  2 0 1 2  s t u d e n t s 
m u s t  a l s o  co m p l e te  t h e  fo l l ow i n g  s te p :

S t e p  3 :   S e l e c t  a  ro o m
          To  l e a r n  t h e  s p e c i f i c s  o f  h ow  ro o m  s e l e c t i o n  w i l l   

         wo r k ,  re v i e w  t h e  P D F  d o c u m e nt  fo u n d  h e re :
         ht t p : / / w w w. h o u s i n g. u f l . e d u / l i ve o n / ro o m s i gn u p. p d f

         I f  yo u  d o  n o t  s e l e c t  a  ro o m ,  yo u  w i l l  b e  m a n u a l l y  a s s i gn e d.
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Payment
R e s i d e nt s  w i t h  a  S p r i n g  2 0 1 2  re nt  d e fe r m e nt  j u s t  n e e d  to  co m p l e te  t h e  o n l i n e  co nt ra c t .

   S t u d e nt s  w i t h  a  S p r i n g  2 0 1 2  re nt  d e fe r m e nt  w i l l  n o t  h ave  to  m a k e  a n  a d va n ce  re nt  p ay m e nt .
   Co nt ra c t  co n f i r m at i o n  e m a i l  w i l l  i n d i c ate  “ Pay :  $ 0 . 0 0  -  Ad va n ce  Pay m e nt  wa i ve d.”
   S t u d e n t s  w i t h  F l o r i d a  P r e p a i d  H o u s i n g  P l a n  -  s e e  Pa g e  2  fo r  a d d i t i o n a l  i n fo r m at i o n .

R e s i d e nt s  w i t h  n o  S p r i n g  2 0 1 2  re nt  d e fe r m e nt  m u s t  p ay  t h e  $ 2 0 0  a d va n ce  re nt  p ay m e nt .

   Th e  $ 2 0 0  p ay m e nt  w i l l  b e  a p p l i e d  tow a rd s  t h e  Fa l l  2 0 1 2  re nt .
   Ca s h  c a n  O N LY  b e  a cce p te d  i n  p e r s o n  a t  t h e  M a i n  H o u s i n g  O f f i ce  f ro m  8 : 0 0  a . m .  -  3 : 3 0  p. m . ,  M o n d ay   
   t h ro u g h  Fr i d ay  ( e xc l u d i n g  U n i ve r s i t y  h o l i d ays ) .
   C re d i t  a n d  d e b i t  c a rd s  a re  a cce p te d  o n l i n e  t h ro u g h  my. u f l . e d u  a s  p a r t  o f  t h e  o n l i n e  co nt ra c t  p ro ce s s .

Returning the Contract       
Th e  e nt i re  co nt ra c t i n g  p ro ce s s  c a n  n ow  b e  co m p l e te d  o n l i n e.  Th e  o n l y  t i m e  t h e  Co nt ra c t  co n f i r m at i o n  e m a i l 
s h o u l d  b e  p r i nte d  a n d  re t u r n e d  to  t h e  H o u s i n g  O f f i ce  i s  w h e n  t h e  p re p ay m e nt  n e e d s  to  b e  p a i d  by  c a s h  o r 
c h e c k .  R e s i d e nt s  m u s t  re t u r n  Co nt ra c t  Co n f i r m at i o n  ( w i t h  $ 2 0 0  p ay m e nt ,  i f  n o te d  o n  fo r m )  v i a  o n e  o f  t h e 
fo l l ow i n g  m e t h o d s ;  o n l y  i f  N OT  p ay i n g  o n l i n e :

I n  p e r s o n  a t  t h e  M a i n  H o u s i n g  O f f i ce
   M u s t  b e  d e l i ve re d  to  t h e  H o u s i n g  O f f i ce  by  J a n u a r y  2 0 ,  2 0 1 2 ,  at  3 : 3 0  p. m .

Vi a  U. S .  M a i l  t o  t h e  M a i n  H o u s i n g  O f f i ce
   O u r  m a i l i n g  a d d re s s  i s  n o te d  o n  co nt ra c t  co n f i r m at i o n  e m a i l .
   M u s t  b e  re ce i ve d  &  p ro ce s s e d  by  J a n u a r y  2 0 ,  2 0 1 2 ,  at  a ny  U. S .  Po s t  O f f i ce .

Florida Prepaid Housing Plan      
R e s i d e n t s  w i s h i n g  t o  re t u r n  t o  c a m p u s  h o u s i n g,  m u s t  co m p l e t e  a l l  s t e p s  i n  t h e  R e t u r n i n g  S t u d e n t  R o o m 
S i g n - u p  p ro ce s s  a n d  fo l l ow  a l l  d e a d l i n e s.

   S t u d e nt s  e n ro l l e d  i n  Fl o r i d a  Pre p a i d  Pro gra m  fo r  H o u s i n g  t h ro u g h  Fa l l  S e m e s te r  2 0 1 2  s h o u l d  h ave  t h e i r   
   $ 2 0 0  a d v a n ce  re nt  p ay m e nt  w a i ve d.  Co n f i r m at i o n  a p p e a r s  o n  co nt ra c t  co n f i r m at i o n  e m a i l  a s  “ Pay :  $ 0 . 0 0 
   -  F l o r i d a  Pre p a i d  w i l l  b e  b i l l e d.”  
   I f  t h e  co nt ra c t  co n f i r m at i o n  e m a i l  i n d i c a te s  a  $ 2 0 0  p ay m e nt  a n d  a  s t u d e nt  b e l i e ve s  t h at  t h e y  s h o u l d  b e 
   l i s te d  a s  e n ro l l e d  i n  t h e  Fl o r i d a  Pre p a i d  Pro gra m  fo r  H o u s i n g  fo r  Fa l l  S e m e s te r  2 0 1 2 ,  t h e y  s h o u l d  g o  to  t h e 
   M a i n  H o u s i n g  O f f i ce  ( n e x t  to  B e at y  Towe r s )  i n  p e r s o n  o n / b e fo re  We d n e s d ay  J a n u a r y  1 8 ,  2 0 1 2 ,  to  a l l ow 
   a d e q u ate  t i m e  to  re s e a rc h  t h e  d i s c re p a n c y.

R e s i d e n t s  w i s h i n g  t o  l i ve  o f f - c a m p u s  fo r  Fa l l  2 0 1 2  /  S p r i n g  2 0 1 3 ,  s h o u l d  n o t  p a r t i c i p a t e  i n  t h e  R e t u r n i n g 
S t u d e n t  R o o m  S i g n - u p  p ro ce s s.

   Th e s e  s t u d e nt s  s h o u l d  n o t i f y  t h e  Fl o r i d a  Pre p a i d  Co l l e g e  Pro gra m  O f f i ce  i n  Ta l l a h a s s e e  at  1 - 8 0 0 - 5 5 2 - 4 7 2 3  
   to  o f f i c i a l l y  c a n ce l  Pre p a i d  H o u s i n g  P l a n s .

   Q u e s t i o n s  re g a rd i n g  re f u n d s  o f  Fl o r i d a  Pre p a i d  f u n d s  m u s t  b e  d i re c te d  to  t h e  Fl o r i d a  Pre p a i d  Co l l e g e  
   Pro gra m  o f f i ce  i n  Ta l l a h a s s e e. 
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Cancellation Policies
S t u d e n t s  t h a t  co m p l e t e  a  h o u s i n g  co n t ra c t  a re  b o u n d  by  t h e  Te r m s  a n d  Co n d i t i o n s  o f  t h e  H o u s i n g 
Co n t ra c t .

O n / b e fo re  M ay  1 ,  2 0 1 2
   Ca n ce l  co nt ra c t  fo r  a ny  re a s o n  o n  t h e  H o u s i n g  Po r t a l  u s i n g  t h e  “Ca n ce l  Co nt ra c t ” l i n k :
   my. h o u s i n g. u f l . e d u
   Ca n ce l l at i o n  c h a rg e s  a re :
	 Th ro u g h  M ay  1 ,  2 0 1 2 	 $ 2 0 0 . 0 0

O n / a f t e r  M ay  2 ,  2 0 1 2
   S t u d e nt  m u s t  a p p e a l  fo r  re l e a s e  f ro m  t h e i r  H o u s i n g  Co nt ra c t .  A p p e a l s  m ay  b e  a p p rove d  fo r  1  o f   
   2  re a s o n s :
   H o u s i n g  a n d  R e s i d e n ce  E d u c at i o n  O cc u p a n c y  Co m m i t te e  b e l i e ve s  t h at  a d d i t i o n a l  c a n ce l l at i o n s   
   a re  n e e d e d  to  a cco m m o d ate  s t u d e nt s  w i t h  H o u s i n g  Co nt ra c t s .
   D o c u m e nte d  s e ve re  f i n a n c i a l  o r  m e d i c a l  h a rd s h i p.
   Ca n ce l l at i o n  c h a rg e s  a re  ( i f  a p p e a l  fo r  re l e a s e  i s  a p p rove d ) :  $ 2 0 0 . 0 0 .

Ca n ce l l at i o n  c h a rg e s  a re  d e d u c te d  f ro m  a d va n ce  re nt  p ay m e nt s ,  i f  a p p l i c a b l e .  S t u d e nt s  w i t h  H o u s i n g 
re nt  d e fe r m e nt s  o r  w h o s e  c a n ce l l a t i o n  c h a rg e  e xce e d s  t h e i r  a d va n ce  re nt  p ay m e nt  w i l l  h ave  c a n ce l l at i o n 
c h a rg e s  a d d e d  to  t h e i r  U F  s t u d e nt  a cco u nt .

Hume Honors       
Cu r re nt  H o n o r s  s t u d e nt s  t h at  l i ve  i n  H u m e  H a l l  t h at  a re  i nte re s te d  i n  l i v i n g  i n  H u m e  fo r  Fa l l  2 0 1 2  /  S p r i n g 
2 0 1 3 ,  m u s t  co m p l e te  a  H U M E  H O N O R S  R O O M  S I G N - U P  F O R M  ava i l a b l e  h e re :

	 ht t p : / / w w w. h o u s i n g. u f l . e d u / d ow n l o a d s / h o n o r s i gn - u p. p d f

To  l e a r n  m o re  a b o u t  t h e  p ro ce s s  to  re t u r n  to  H u m e  H a l l :
 	 ht t p : / / w w w. h o u s i n g. u f l . e d u / d ow n l o a d s / h o n o r s i n fo. p d f

I f  yo u  h ave  q u e s t i o n s ,  p l e a s e  co nt a c t  K r ys t a l  A r r i n g to n  b e t we e n  8  a . m .  -  4  p. m . ,  M o n d ay  -  Fr i d ay,  at  t h e 
H u m e  A re a  O f f i ce  ( 3 5 2 )  3 9 2 - 6 0 1 1 .

                        
. com/UFHousing

t witter.com/UFHousing

If there is a chance that a student might want or need to live in campus housing 
they should complete Room Sign-up since they can cancel on/before May 1 for 

$200 for any reason.

PO Box 112100
Gainesville, FL 32611-2100
(352) 392-2161
(352) 392-6819 (Fax)

This publication is produced by 
the Department of Housing and 
Residence Education and is available 
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impaired.


